
Group/Organization meeting (e.g. tenure track meetings) 
○ Name of the meeting - Date (e.g. TTI Chalk Talk - November 26) 

 
EXAMPLE: 
 
Subject: CCR-FYI Planning Subcommittee - First Meeting July 15th 
 
Dear Colleagues, 
 
On behalf of the NCI CCR Fellows and Young Investigators Association (CCR-FYI), we would like to extend an 
invitation for you to join us at our first planning meeting for the 20th anniversary Colloquium on July 15th at 6:30 
pm at Ted’s Montana Grill (105 Ellington Blvd, Gaithersburg, MD 20878). 
 
Please RSVP at https://doodle.com/poll/sambsmu9maubhn3y by Friday, July 12th for the first meeting of the 
2020 Colloquium Planning Committee. 
 
We are excited to meet you and looking forward to your participation in planning the 20th anniversary of the CCR-
FYI Colloquium! 
 
Sincerely, 
The 2020 CCR-FYI Colloquium Co-Chairs and Vice-Chairs 
 
CCR-FYI Colloquium Co-Chairs: Amy Funk & Jessica Eisenstatt 
CCR-FYI Colloquium Vice-Chairs: Allison Cross & Srikanta Basu 
 
—  
Amy L. Funk, Ph.D.  
Postdoctoral Fellow | Brognard Laboratory 
CCR-FYI Colloquium Planning Committee Co-Chair (Frederick) 
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